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* Call department for mail or fax registration to confirm it has been received.  
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Phone-In  

VISA, MasterCard, Amex or Discover 

are accepted. Have credit card number and 

expiration date handy when you phone us at: 

(973) 877-3079/3416 
 

Mail -In  

Mail check or money order and com-
pleted registration form to the appro-

priate address on the form. When 
registering by mail, your check will serve as 

your receipt.  
Fax-In  

24 HOUR FAX REGISTRATION!  

Complete the registration form and include 

VISA, MasterCard Amex or Discover informa-

tion.  

FAX NUMBER: (973) 877-3414 or 

              (973) 877-3431 

Walk -In  

Register in the Green Area, Community 

& Continuing Education between the 

hours of 9:00am - 4:30pm, Monday through 

Friday.  

Continuing Education Units  

The CEU (Continuing Education Unit) is a 

nationally accepted uniform unit of measure-

ment applicable to non-credit continuing educa-

tion. A certificate is awarded after successful 

participation in an organized continuing educa-

tion activity.  Designated non-credit courses are 

CEU certified. An $8 non-refundable fee per 

course is charged. This fee is optional and must 

be paid by the first day of classes. A fee of $5.00 

is charged on any request for a replacement 

CEU. 
 

General Information  

Make all checks/money orders payable to Essex 

County College. Your registration has been 

accepted  unless notified otherwise.  Please call 

to verify mailed or faxed registration.  All 

classes will begin on  dates and at times as speci-

fied in this brochure. If changes are made we 

will notify student upon registration or by tele-

phone thereafter. 
 

Non-Credit Tuition/Fee Schedule  
Per instructional hour: 

Tuition:           $10.00 

Lab Fee:           $1.00 

Off-Campus Fee: $10 (per course) 

Materials Fee:    (determined by course) 

CEU Fee:          $8 (per course) 
 

Cancelled Classes 

Any class is subject to cancellation if registration 

is not sufficient. Students will be notified by 

phone/mail of class cancellation. 
 

School Closing 

School closing announcements will be made  
on the following broadcasting stations: 

Å WINS 1010 AM 

Å WCBS-88 AM 

Å Television Channel  2, 4 and NJ News 12  
 

Non-Credit Refunds  

Full Refunds are granted for courses cancelled 

by the college. Withdrawal before the first class 

meeting: 100% of tuition.  - No fees refunded. 

Withdrawal before second class meeting: 50% 

of tuition . - No fees refunded. No refunds 

thereafter. Please allow up to 6 weeks for 

processing of refunds. Fees are not refundable. 
 

NOTE: Non-attendance to a course or program 

does not constitute an automatic withdrawal or 

full refund. 
 

Payment Plans 

Designed to assist students financially.  Students 

are held responsible for making all payments.  

Non-attendance does not constitute non-

payment. 

 

Senior Citizens Registration 

Senior Citizens (60 years of age or over) who 

are residents of Essex County have the following 

registration options available to them: 
 

Option 1: Tuition and Fees Waived 

No charge to Essex County residents. Registra-

tion is based on space availability. There has 

always been limited space in computer courses. 

Those seniors registering through waiver will 

be notified three days before class begins if 

their registration has been accepted. 
 

Option 2: Payment of Tuition and Fees 

Senior Citizens can ensure a seat in the class by 
paying the regular tuition. Senior Citizens can 

no longer be eligible for tuition waiver for this 

course once payment is received. 
 

Option 3: Courses for Seniors Only 

Senior Citizens can enroll in courses specifically 

for seniors at no cost. To respond to a high de-

mand of òSenior Onlyó courses and to accom-

modate our Senior students, in a fair manner, 

individuals can not register for the same course 

within the same program year.  Contact the 

program office for more information.  
 

SENIORS MUST REGISTER IN PERSON 

 


