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Go to http://webservices.essex.edu
 
Click on Enter Secure Area 
 

 
 
Login using your Employee ID Number and PIN 
 

 
 

http://webservices.essex.edu/


Click on Personal Information 

 
 
 
Click on Update Address (es) and Phone(s) 
 
 

 
 
 
 
 
 
 
 
 
 
 
 



Click on Current (under Human Resources address)
 
 
 

 
 
 
Enter all the information required for the change of address 
 

 
 
 
 
 
 



Click on Submit 
 

 
 
 


