
  

 

Welcome to Spring Programs 

at 

ESSEX COUNTY COLLEGE 
Community and Continuing Education 

 

 

 

 

 

 

 

 
 Changing LiveséBuilding Futures 

 

For over 40 years, Essex County College has provided outstanding educational opportunities for students 

from all walks of life. Our Community and Continuing Education area offers academically and person-

ally relevant courses that will address your need for personal and professional growth. 

 
Our mission is to offer low cost, new and exciting educational experiences for youth and adults at con-

venient locations throughout Essex County.   

 
Why not take advantage of our quality courses every semester? Change Your LifeéBuild Yo

ur Future 

CAMPUS CODES 
 

EP:  Extension Programs -  303 University Avenue, Newark, NJ 07102 

    Rm. 3200, 3rd Level, Green Area 

    (973) 877-1878/3158ǒ Fax: 973-877-3414 

 

OC: On-Campus Cont. Ed. Adult Programs - 303 University Avenue 

OY:  On-Campus Youth Programs  Newark, NJ 07102 

SM: On-Campus Senior Program  Rm. 3198, 3rd Level, Green Area 

      (973) 877-3079 ǒ Fax: 973-877-3414 

 

PA:  ECC Police Academy -  250 Grove Street, Cedar Grove, NJ 07009 

    (973) 877-4350 

 

TI:  Training, Inc. - 303 University Avenue, Newark, NJ 07102 

   Rm. TI - 1, 4th Floor 

   (973) 877-3092 ǒ Fax: 973-877-3193 

 

WE:  West Essex Campus Cont. Education - 730 Bloomfield Avenue 

SW: West Essex Campus Senior Program  West Caldwell, NJ 07006 

      (973) 877-1920 ǒ Fax: 973-877-6635 
  

WI:  WISE Womenôs Center -  303 University Avenue, Newark, NJ 07102 

     Rm. 3276, 3rd Level, Yellow Area 

*Four -In-One - C191X 

Learn the hottest new Four-In-One Microsoft software programs which include 

Microsoft: Word, Excel, PowerPoint and Access. (Text) 

 

WE:   Wed., Jan. 14 - Apr. 22 · 5:30pm - 7:30pm · 15 Sessions 

  Tuition: $438.75 · Fee: $50 

Day, Date, Time ,# of Sessions  

Tuition & Fees 

Campus/Section # 

Course Title Course Description Course Number * = CEU Bearing 
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CCE DEPARTMENTAL DIRECTORY  

Below you will find a list of department contact information.  To register for a course, 

contact the appropriate department (based on the departmental code).  *See page 2 for a 

guide on how to read course listings. 

Academic Programs 

     Focus Extension Center 

FOCUS Community Center 
443 Broad Street, Newark, NJ 07102 

Center Contact: Ana Chavarria 973-624-2528 

 

ECC/Main Campus Contact 

973-877-1878/3158 

Academic Programs 

      Ironbound Extension Center 

Ironbound Community Center 
432 Lafayette Street, Newark, NJ 07105 

Center Contact: Isabel Pascual 973-465-0947 

 

ECC/Main Campus contact: 

973-877-1878/3158 

Academic Programs 

     West Essex Campus 

730 Bloomfield Avenue, W. Caldwell, NJ 07006 

973-877-6590 

Business Services & Workforce Development 

Room: 3193 ǒ 3rd Level, Green Area 

303 University Avenue, Newark, NJ 07102 

Contact: Bert Shockley: 973-877-3438 

Extension Programs 

Room: 3200 ǒ 3rd Level, Green Area 

Department Code: EP 

South Orange/Maplewood Adult School 

(Columbia High School) 

17 Parker Avenue, Maplewood, NJ 07040 

Contact Ileana Rojas: 973-877-3158 

 

 

On-Campus Continuing Education 

Room: 3198 ǒ 3rd Level, Green Area 

Department Code: OC (Adult Programs) 

Department Code: OY (Sat. Youth Program) 

Department Code: SM (Senior Program) 

303 University Avenue, Newark, NJ 07102 

973-877-3079 ǒ Fax: 973-877-3414 

One Stop Center/Opportunity Reconnect 

3rd Level, Yellow Area 

303 University Avenue, Newark, NJ 07102 

973-877-3327 ǒ 973-877-3258 

Policy Academy 

Department Code: PA 

250 Grove Avenue, Cedar Grove, NJ 07009 

973-877-4350 

Training, Inc.  

4th Level 

Department Code: TI 

303 University Avenue Newark, NJ 07102 

973-877-3092 ǒ Fax: 973-877-3193 

West Essex Campus-Cont. Education 

Department Code: WE 

Department Code: SW (Senior Program) 

730 Bloomfield Avenue, W. Caldwell NJ 07006 

973-877-1920 ǒ Fax: 973-877-6635 

WISE Womenôs Center 

Room: 3276 ǒ 3rd Level, Yellow Area 

Department Code: WI 

303 University Avenue, Newark, NJ 07102 

973-877-3395 ǒ Fax: 973-877-3555 
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MAIN CAMPUS NEWARKMAIN CAMPUS NEWARKMAIN CAMPUS NEWARK   

 

Adult Learning Center  
Offers Adult Basic Education, GED and English 

as a Second Language courses. 

(973) 877-1894 

 

College Bound Tech Program 
Provides pre-college and post secondary services 

including science, math, career counseling, 

tutorial assistance and college placement to 

eligible 9 - 12 graders. 

(973) 877-1936 

 
Corporate and Business  

Training Center 
Meets workforce and business challenges. We 

deliver customized training solutions to help 

companies keep their competitive gain in todayôs 

global market. 

(973) 877-3330 

 
Educational Opportunity Fund Program 
Offers a high-quality comprehensive range of 

services to meet the needs of college students 

such as counseling services, tutorial services and 

academic workshops. 

(973) 877-3232 

 
Employment Services 
Provides individuals with job placement 

assistance, career counseling, job training 

referrals, labor market information, and 

employment workshops at the Newark campus. 

(973) 877-3438 

 
Essex County College Police Academy 
Provides basic and in-service training for police, 

corrections, juvenile detention officers, and other 

first responders. 

(973) 877-4350 

 
Extension Programs 
Provides adults with credit and non-credit courses 

at off-campus locations such as FOCUS, 

Ironbound, and South Orange/Maplewood. 

(973) 877-3158 

 

 

 

 

 

 

 

 

 

 

 

 

On-Campus Continuing Education 
Provides adults, youth and seniors with non-

credit courses, workshops and specialized 

programs at the Newark campus. 

(973) 877-3079 

 

 
Student Support Services 
Provides new college students with tuition-free 

courses, tutoring and counseling services.  High 

school and non-high school graduates are 

eligible. 

(973) 877-3374 

 
Talent Search Program 
Identifies and counsels eligible pre-college 

students with post-secondary educational 

opportunities. 

(973) 877-3157 

 
Training, Inc.  
A unique job-training program conducted in a 

professional business setting.  Participants get on- 

the-job experience in a real or simulated work 

situation and receive extensive training and 

support in job search skills.  Some have the 

opportunity to earn college credits. 

(973) 877-3092 

 
WISE Womenôs Center 
Serves as a career training, counseling, referral 

and resource center for women, and the men and 

children in their lives, in the College and the 

Essex County community at large. The focus is 

on assisting women to become personally and 

economically self-sufficient. 

(973) 877-3395 

 

WEST ESSEX CAMPUSWEST ESSEX CAMPUSWEST ESSEX CAMPUS   
 

Academic Programs 
Essex County College responds to the educational 

needs of a diverse community and offers a wide 

range of degree programs. ECC is an excellent 

choice for completing the first two years of your 

bachelorôs degree. 

(973) 877-3175 

 
Continuing Education & Community 

Services 
Provides adults and youth with quality non-credit 

courses, workshops and specialized programs. 

(973) 877-1920 

COMMUNITY AND CONTINUINGCOMMUNITY AND CONTINUINGCOMMUNITY AND CONTINUING    

EDUCATIONEDUCATIONEDUCATION    

Programs  and ServicesPrograms  and ServicesPrograms  and Services   

ECC/CCE 
WWW.ESSEX.EDU 
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General Academic InformationGeneral Academic InformationGeneral Academic Information   

REGISTRATION INFORMA TION  

West Essex Campus 
 
Web Registration: 

November 23, 2009 - January 15, 2010 

(Returning Students Only) 

 

In -Person Advisement/Registration: 

January 5 - 8,  2010 

9:00am - 6:30pm 

 

Late Registration and Add/Drop:  

January 11 - 15, 2010 

Monday - Friday, 9:00am - 6:00pm  

 

Late Start: 

January 25 - 29, 2010 

Monday - Thursday 9am - 6pm 

Friday 12:00pm - 4:00pm 

FOCUS and Ironbound 

Extension Centers 
 
Web Registration: 

November 23, 2009 -  January 15, 2010 

(Returning Students only) 

 

Early Registration/Advisement: 

January 4 - 8, 2010 

9:00am - 8:00pm 

 

In -Person Advisement/Registration: 

January 19 - 22, 2010 

9:00am - 8:00pm 

 

Late Registration and Add/Drop: 

January 25 - 30, 2010 

9:00am - 8:00pm 

Credit Tuition & Fee  

Schedule 
Tuition per credit hour: 

In County           $103.50 

Out of county     $207.00 

 

Fees: 

Application          $25.00 

Off-Campus         $10.00 per course 

General Fee         $26.50 per course 

Lab             (determined by course) 

Student Activity Fee 

                              $6.00 per Credit 

Deferred payment plan available 

(Fees are Non-Refundable) 

WITHDRAWAL POLICY  
A total withdrawal becomes effective the 

date the student gives written notice to his/

her Academic division counselor.  Written 

notice by mail becomes effective the day 

after the letter is postmarked.  Non-

Attendance in class does not constitute an 

official withdrawal and is not covered by the 

refund policy. 

TUITION REFUND SCHED ULE 

West Essex Campus: 

 
Withdrawal by Jan. 15ééééééééééééééé..ééééé100% Refund 

Withdrawal between Jan. 18 - 22...éééééééééééééééé50% Refund 

Withdrawal between Jan. 25 - 29ééééé...ééééééééééé25% Refund 

Withdrawal after Jan. 29éééééé.éééééééééééééé..No Refund 

FOCUS and IRONBOUND EXTENSION CENTER 

 
Withdrawal by Feb. 4.ééé.éééééééééééééééé.....100% Refund 

Withdrawal between Feb. 5 - 10.éééééééééééééééé...50% Refund 

Withdrawal between Feb. 11 - 16.éééééééééééééééé.25% Refund 

Withdrawal after Feb 16éééééééééééééééééééé...No Refund 

For additional registration information please contact: 

 

973-877-1878/3158 (Main Campus) 

973-877-6590 (West Essex Campus) 
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ACADEMIC PROGRAMS - WEC 

West Essex Campus Spring 2010 Course Schedule 

Accounting 
ACC   101   Principles of Accounting I 

ACC   102   Principles of Accounting II 

ACC   231   Federal Taxation 
  

Anthropology 
ANT   101   Cultural Anthropology 
ANT   105   Physical Anthropology/Pre  

                    History 

 Art  
ART   100   Art Appreciation 

ART   101   Art History I 

ART   107   Drawing I 
ART   108   Drawing II 

ART   110   Sculpture I 

ART   168   Desktop Publishing/ 
                    Presentation Graphics 

Biology 
BIO    102   College Biology II 
BIO    121   Anatomy and Physiology I 

BIO    122   Anatomy and Physiology II 

BIO    211   Microbiology 
  

Business 
BUS   101   Business Organization/Mgmt. 
BUS   201   Principles Management 

BUS   204   Intro to Org. Behavior in 
                    Business  

BUS   211   Principles of Marketing 

BUS   221   Human Resources  Mgmt 
BUS   251   Business Law I 

  

Chemistry Management 
CHM  101  College Chemistry I 

 

Cinema 

CIN    101   Intro. To Art of Film 

  

Computers 
CIS     107  Computer Literacy 

CIS     131  Microcomputers in Business 

CIS     135  Microcomputer Spreadsheets 
  

Criminal Justice 
CJI     101   Intro. to Criminal Justice 
CJI     121   Intro to Corrections 

CJI     136   Criminology 

  

Economics 
ECO   101   Principles of Economics I 

ECO   102   Principles of Economics II 
  

Education 
EDU   101   Introduction to Education 
EDU   201   Education in an Urban 

                    Environment 

EDU   203   Children With Special Needs 

EDU   205   Early Childhood Ed. 

EDU   233   Education Seminar II 

EDU   234   Education Fieldwork II 
  
 English 

ENG   101   College Composition I 
ENG   102   College Composition II 

ENG   109   Effective Speech 

ENG   205   Western Literary Tradition 
ENG   215   Modern Literary  

                    Masterpieces 

ENG   221   American Literature I 
ENG   263   Contemporary Womenôs 

                     Literature 

  
E 
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Fire Science 
FSI     205   Fire Official  

 

Health 
HLT   101   Healthful Living 

  

History  
HST   101   World Civilization I 

HST   102   World Civilization II 

HST   111   U.S. History I 
HST   112   U.S. History II 

 

Italian  
ITL     101   Elementary Italian I 

 

Math  
MTH   100   Introductory College 

                     Mathematics 

MTH   101   Statistics and Probability I 
MTH   103   Fund. Concepts Modern        

                     Math                                             

MTH   127   Basic Calculus  

 

Music 

MUS   100   Music Appreciation 
  

Political Science 
POL   104   American Government 

  

Psychology 
PSY   101   General Psychology I 

PSY   102   General Psychology II 

PSY   209   Abnormal Psychology 
PSY   219   Child Psychology and 

                   Development 

  

Religion 

REL    105   Comparative Religion 

 

Sociology 
SOC   101   Introduction to Sociology 

SOC   108   Social Problems 
SOC   207   Understanding Death and 

                    Dying 

SOC   153   Alc. Substance Abuse 
                    Prev. & Edu.       

SOC   219   Sociology of Family  

SOC   252   Case Mgmt. of Addictions                                                                                      
SOC   250   Alcohol & Drug Abuse in  

                    American Society 

 

Spanish 
SPN   101   Elementary Spanish I 

SPN   102   Elementary Spanish II 
 

Uniform Construction Code 
UCC   110   Construction Official 

UCC   121   Building Inspector ICS 

UCC   141   Fire Protection Inspector 

                     ICS Part II                    
UCC   151   Plumbing Inspector ICS 

UCC   170   Technical Assistant 

UCC   230   Electrical inspector HHS 
UCC   250   Plumbing Inspector HHS 

 

 

D = Day Class 

E = Evening Class 

S = Saturday Class 
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ACADEMIC PROGRAMS - F.O.C.U.S. 
F.O.C.U.S. Extension Center  

Spring 2010 Course Schedule  
443 Broad Street · Newark, NJ 07102  

January 25 - April 26, 2010  

SUBJ CRS SEC CRN COURSE TITLE  DAYS BEG END CR 

ART 100 F0A 36733 Art Appreciation  S 09:00 12:00 3.0 

CIS 107 F0A 36499 Computer Literacy F 06:00 9:00 3.0 

EDU 101 F0A 35463 Introduction to Education  S 09:00 12:00 3.0 

ENG 109 F0A 36734 Effective Speech F 06:00 09:00 3.0 

ESL 073 F0A 36735 ESL Intensive Exp. - Cultures F 06:00 09:00 3.0 

ESL 074 F0A 36736 ESL Intensive Exp. - List. & Co.  W 06:00 09:00 3.0 

ESL 075 F0A 36737 ESL Intensive Exp. - Speaking M 06:00 09:00 3.0 

ESL 076 F0A 36738 ESL Intensive Exp. - Reading T 06:00 09:00 3.0 

ESL 077 F0A 36739 ESL Intensive Exp. - Writing  R 06:00 09:00 3.0 

(Register for all the above sections)  

ESL 080 F0A 35474 ELS Basic Academic Grammar MW  06:00 08:20 4.5 

ESL 080T FAT 35475 Tutorial  TBA TBA TBA 1.0 

ESL 095 F0A 35476 ESL Writing, Reading & Comm. TR 06:00 09:00 6.0 

ESL 095T FAT 35477 Tutorial  TBA TBA TBA 2.0 

(Register for all of the above sections)  

ESL 103 F0A 35478 ESL Writing & Communication II  M 06:00 09:00 3.0 

ESL 104 F0A 35479 ESL Reading & Communication II W 06:00 09:00 3.0 

(Register for all of the above sections)  

ESL 105 F0A 36500 ESL Writing & Communication III  M 06:00 09:00 3.0 

ESL 106 F0A 36501 ESL Reading & Communication III  W 06:00 09:00 3.0 

    (Register for all of the above sections)      

HST 102 F0A 34713 World Civilization II  S 09:00 12:00 3.0 

HST  112 F0A 35094 United States History II S 12:00 03:10 3.0 

MTH  086 F0A 35480 Introductory Algebra  TR 06:00 09:00 4.5 

MTH  086T FAT 35481 Tutorial  TBA TBA TBA 1.0 

    (Register for all of the above sections)      

MTH  092 F0A 36740 Elementary Algebra TR 06:00 08:20 4.5 

MTH  092T FAT 36741 Tutorial  TBA TBA TBA 1.0 

    (Register for all of the above sections)      

PSY 101 F0A 34720 General Psychology I F 06:00 09:00 3.0 

SOC 101 F0A 34722 Introduction to Sociology S 12:10 03:10 3.0 

Ana Chavarria (FOCUS) 

973-624-2528 

Office Hours: Mon-Fri  

9:00am-2:30pm Ext. 114 

Ileana Rojas (Main Campus) 

973-877-3158 

Office Hours: Mon-Fri  

9:00am-5:00pm 
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ACADEMIC PROGRAMS - IRONBOUND 
IRONBOUND Extension Center  
Spring 2010 Course Schedule  

432 Lafayette Street . Newark, NJ 07105  
January 25 - April 26, 2010  

SUBJ CRS SEC CRN COURSE TITLE  DAYS BEG END CR 

ANT 101 ICA  34393 Cultural Anthropology  F 06:00 09:00 3.0 

ART 100 ICA  32997 Art Appreciation  F 06:00 09:00 3.0 

BIO 102 ICA  35873 College Biology II F 05:30 09:00 4.0 

BIO 102    S 12:10 03:10 0.0 

EDU 201 ICA  35081 Education in Urban Environment MW  06:00 07:30 3.0 

EDU 203 ICA  34695 Children with Special Needs S 09:00 12:00 3.0 

ENG 109 ICA  34855 Effective Speech F 06:00 09:00 3.0 

ESL 080 ICA  36502 ESL Basic Academic Grammar MW  06:00 08:20 4.5 

ESL 080T IAT  36503 Tutorial  TBA TBA TBA 1.0 

ESL 095 ICA  36504 ESL Writing, Reading & Comm. TR 06:00 09:00 6.0 

ESL 095T IAT  36505 Tutorial  TBA TBA TBA 2.0 

(Register for all of the above sections)  

ESL 103 ICA  35459 ESL Writing & Communication II  M 06:00 09:00 3.0 

ESL 104 ICA  35460 ESL Reading & Communication II W 06:00 09:00 3.0 

(Register for all of the above sections)  

ESL 105 ICA  34562 ESL Writing & Communication III  M 06:00 09:00 3.0 

ESL 106 ICA  34563 ESL Reading & Communication III  W 06:00 09:00 3.0 

(Register for all of the above sections)   

HST 102 ICA  34420 World Civilization II  S 12:10 03:10 3.0 

HST 112 ICA  34421 United States History II S 09:00 12:00 3.0 

MTH  086 ICA  36321 Introductory Algebra  TR 06:00 08:20 4.5 

MTH  086T IAT  36322 Tutorial  TBA TBA TAB 1.0 

(Register for all of the above sections)    

MTH  092 ICA  35461 Elementary Algebra TR 06:00 08:20 4.5 

MTH  092T IAT  35462 Tutorial  TBA TBA TBA 1.0 

(Register for all of the above sections)    

MTH  100 ICA  35082 Intro. to College Mathematics TR 06:00 08:15 4.0 

PSY 101 ICA  32398 General Psychology I S 09:00 12:00 3.0 

PSY 219 ICA  34034 Child Psychology and Develop. MW  06:00 07:30 3.0 

SOC 101 ICA  32541 Introduction to Sociology S 12:10 03:10 3.0 

SPN 102 ICA  36746 Elementary Spanish II F 06:00 09:00 3.0 

Isabel Pascual (Ironbound) 

973-465-0947 

Office Hours: Mon-Fri  

6:00pm - 9:30pm 

Ileana Rojas (Main Campus) 

973-877-3158 

Office Hours: Mon-Fri  

9:00am - 5:00pm 
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Advanced Medical CPT & ICD-9 /Coding - E942L 

Are you looking to enhance your career as a medical biller and coder?  Then this course could be 

for you.  The American Academy of Professional Coders (AAPC) estimates that the need for 

medical Billing and Coding Specialists will increase in the next few years.  This course will 

cover advanced CPT-5, ICD-9-CM and HCPCS coding along with the information on correct 

coding initiative and compliance and reimbursement issues.  At the completion of this certificate 

program successful students may be eligible to take the American Academy of Professional 

Coderôs National examination. (Text required) 

WE01A:  Tues., Wed., & Thurs., Apr. 13 - Jun. 23 

  6:30pm - 9:00pm ǒ 32 Sessions 

  Tuition: $780.00 · Fee: $85.00 

OC01K:  Sat., Mar. 13 - Jun. 19 

  9:00am-2:20pm ǒ 14 Sessions 

  Tuition: $780.00 · Fee: $80.00 

  Payment Plan: $516 to Register $344 due Apr.10 

 

CPR for Healthcare Providers - E442S 

This course will prepare you with the basic knowledge and skills necessary to provide effective 

life support in an emergency.  Learn how to recognize and respond to respiratory and cardiac 

emergencies, including choking in adults and use an AED (automated external defibrillator) for 

victims in sudden cardiac arrest.  An American Heart Association certificate will be issued after 

successful completion of training.  This course is also for the general public.  (Manual required) 

OC01E:  Sat., Jan. 30 

OC02G:  Sat., Feb. 13  

OC03L:  Sat., Mar. 20 ǒ 9:00am-5:00pm ǒ 1 Session 

  Tuition: $78.00 · Fee: $11.00 

 
CPR (Renewal) for Healthcare Providers - E342S 

This four hour session, approved by the American Heart Association, will satisfy skills upgrade 

requirements for healthcare providers and professional rescuers seeking recertification. 

Participants must be currently CPR/AED certified or recently expired. Upon successful 

completion of this course, a new AHA certification card will be issued.  Prerequisite:  

Completion of CPR/AED-AHA certificate course.  CPR card must be renewed within 3 months 

of expiration. 

OC01I:  Sat., Feb. 27 ǒ 9:00am-1:00pm · 1 Session 

OC02M:  Sat., Mar. 27 ǒ 9:00am-1:00pm · 1 Session 

  Tuition: $39.00 · Fee: $5.00 

 

Emergency Medical Technician Basic - E540P 

This is an intense course that will prepare participants for the State of New Jersey Medical 

Technicians (EMT) EXAM.  The State exam will be administered on the last day of class and 

successful examinees will be certified as EMT-Basic in the state of New Jersey.  This course is 

restricted to law enforcement personnel and members of paid fire departments operating in the 

state of New Jersey.  Contact Lieutenant Michael L. Tomich tomich@essex.edu to register 

PA01P:  Tues. and Thurs., Jan. 14 - Apr. 8 · 6:30pm - 9:30pm · 15 Sessions  

  Tuition: $700.00 · Fee: None 

 
Hemodialysis Technician Certificate Program - E945L 

Are you seeking a career in Allied Health, or looking to change your current allied health career? 

Then this course may be for you. Hemodialysis technicians provide care to the patients with 

chronic kidney disease. This comprehensive course is designed to prepare the student through 

hands-on training for entry level employment in a dialysis unit. Clinical assignments are in local 

hospitals under the supervision of experienced Hemodialysis nurses. A certificate of completion 

is awarded  to those students who successfully complete this course. Prerequisite: Must have 

High School Diploma or equivalent.  Program Requirements: physical exam, health screening 

and criminal background check.  Saturdays will be required for some clinical hours, schedule 

will be adjusted. 
OC01E:  Mon., Wed., & Thurs., Jan. 25 - April 5 · 5:00pm-9:00pm · 30 Sessions 

  Tuition: $1,170.00 · Fee: $140.00 

  Payment Plan: $610.00 to register, $350.00 due Feb. 19, $350 due  

  March 5 
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Medical Insurance Billing Specialist  

Career opportunities in health care are growing. Whether youôre just starting out, a career 

changer, or an experienced practitioner seeking new skills, the program can be your 

prescription for success. The program provides the skills necessary to enter this field. This 

practical program deals with realizing highest reimbursement with minimal delay. It provides 

students with a comprehensive understanding of billing and collection processes. Courses 

included are: Medical Terminology for Insurance Billing, Computer Training for Medical 

Office, Medical Records Coding: Basic Principles and Practices and Medical Insurance Billing. 

(Books not included in fees) 

OC01C:  Call Department for dates and times 

  Tuition: $1,170.00 · Fee: $60.00 

  Payment Plan: Available 

 

Pharmacy Technician Certificate Program - E542L 

This comprehensive course is designed to prepare students for employment as a technician 

working under the direction of a registered pharmacist in a hospital or community pharmacy 

setting.  Course content will include medical terminology specific to the pharmacy, dosage 

calculations, reading and interpreting prescriptions, product recognition, defining drugs by 

generic and brand names, route of administration and side effects.  In addition, after successful 

completion, students will be prepared to take the national certificate examination. 

Prerequisites: Must have High School Diploma or equivalent and criminal background check.  

(Text required)  

WE01A:  Sat., Jan. 23 - May 1 · 9:00am - 2:00pm · 14 Sessions  

  Tuition: $682.50 · Fee: $75.00 

OC01C:  Mon., Feb. 1 - Jun. 14 · 5:30pm-9:30pm · 18 Sessions 

  Tuition: $682.50 · Fee: $70.00 (Jun. 14th class meets 5:30pm-7:30pm) 

  Payment Plan:  $451.50 to register · $301.00 due Mar. 15  

  No Classes: Feb. 15 and May 31 

 

Pharmacy Technician Examination Review - E943L 

This course is designed to prepare students for the Pharmacy Technician Certification Board 

National Examination and New Jersey Pharmacy Technician state requirements.  Students will 

receive a review of brand/generic drugs, prescription requirements, dispensing systems, 

medication errors, drug interactions and adverse effects.  Prerequisite: Pharmacy Technician 

Certificate Program. 

WE01B:  Sat., May. 8 · 9:00am - 5:30pm · 1 Session 

  Tuition: $78.00 · Fee: $13.00 

 

Phlebotomy Technician -  E140L 

This course is a study of the basic concepts of phlebotomy and of the responsibilities of the 

phlebotomist.  Among the topics covered are job responsibilities, organizational structure of a 

laboratory, basic understanding of major body systems, collection equipment, blood collection 

procedures, infection control, safety, specimen transport and processing and quality control.  

The course also includes hands-on training, which involves collecting routine capillary and 

venous specimens for testing.  Prerequisites: Must have High School Diploma or equivalent. 

(Text required) 

OC01E:  Sat., Jan. 30-May 22 · 9:00am - 2:00pm · 16 Sessions  

  Tuition: $780.00 · Fee: $80.00 

  Payment Plan: $516.00 to register  ·  $344.00 due March 6 

 

Physical Therapy Aide Certificate Program - E545L 

The Physical Therapy Aide plays an important role with helping people recover from injuries, 

improving their mobility and assisting with patient treatment programs.  Students will learn 

medical terminology, physical therapy treatments, exercise and mobility training and customer 

service.  Prerequisite: Must have High School Diploma or equivalent. (Text required) 

OC01E:  Tues. & Thurs., Jan. 26-Apr. 1 ·  6:00pm-9:00pm ·  20 Sessions 

  Tuition: $585.00 ·  Fee: $15.00 

 

Telemetry Technician Certificate Program - E948L 

Telemetry/EKG Technicians provide physicians and registered nurses with information needed 

to evaluate and treat heart ailments in hospitals and healthcare facilities. This course will focus 

on: basic cardiovascular anatomy & physiology, basic cardiovascular electrophysiology, ECG 

techniques and recognition, and the types and effects of cardiac medicine on the heart. 

Participants who successfully complete this certificate program will be eligible to take the 

Certified Cardiographic Technician (CCT) Examination. Prerequisite: High School diploma or 

its equivalent. Program Requirements: Physical examination, health screen and criminal 

background check. 

WE01A:  Sat., Jan. 23 - May 1 · 9:00am-2:00pm · 14 Sessions 

  Tuition: $682.00 · Fee: $75.00 
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Training, Inc. (973) 877-3092 
Mitra Choudhury, Director  

TRAINING HOURS:  

Monday through Friday (9:00am - 4:00pm) 

 

JOB PLACEMENT  

ASSISTANCE PROVIDED 

 

Certified Nurse Aide ï E541T 

480 hours of training  

State certified CNA curriculum includes 

both theory and lab hours. 

Ê Medical Terminology 

Ê MS Office 

Ê Keyboarding 

Ê Customer Services 

Ê Business Writing and Math 

Ê State Certified CNA curriculum 

includes both theory and clinical 

training 

Patient Care Technician ï E544L 

600 hours of training 

Ê Medical Terminology 

Ê MS Office 

Ê Keyboarding 

Ê Business Writing and Math 

Ê State Certified CNA curriculum 

includes both Theory and Clinical 

Training 

Ê EKG 

Ê Phlebotomy  

Certified Clinical Medical Assistant - E544T 

600 hours of training 

Ê Includes 300-hours CCMA training 

below 

Ê MS  Office 

Ê Keyboarding 

Ê Customer Service 

Ê Business Writing and Math 

 

Computerized Business Office Specialist - 

E505T 

600 hours of training (Potential to earn up to 20 

college credits) 

Ê Computer Literacy 

Ê Keyboarding 

Ê Business Math 

Ê Customer Service 

Ê Office Simulation Experience  

Ê CIS 131 Microcomputers in Business  

Ê OCT 121 Business Communications  

Ê CIS 136 Desktop Publishing  

 

Certified Clinical Medical Assistance ï 

E543T 

300 hours of training 

Ê Medical Terminology 

Ê Vital Signs 

Ê Medical Law Ethics 

Ê Urinalysis 

Ê Phlebotomy 

Ê EKG 

 

Certified Nurse Aide - E541L 

90 hours of training 

Ê State Certified CNA Curriculum includes 

both theory and clinical training 
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Training, Inc. Evening Programs 


