
Pre - Bid Conference

RFP #8251 Athletic Travel and Charter Bus 
Services  

Monday, August 10,  2026



Colle g e  W e b s it e

Vendor Opportunities 

https://www.essex.edu/vendors/


Legals Classifieds | NJ.com

https://classifieds.nj.com/nj/search/query?categoryId=1&searchProfile=general&source=nj&page=1&size=25&view=list&showExtended=false&startRange=&keywords=essex+county+college&location=&postCode=&searchRadius=&searchUnit=MILES&customField1=&customField2=&customField3=&customField4=&customField5=&customField6=&customField7=&customField8=&customField9=&customField10=&ordering=BY_DATE_DEC


Request For Proposal  

Terms To Know

The buyer needs a comprehensive 
proposal including price, 

qualifications and experience.

Request For Quotation 

The buyer knows exactly what they want, and is 
primarily focused on price.

Bid 

A formal offer/invitation to provide a 
product/service at a specific price.

Focus Focus

Focused on itemized pricing and delivery for a 
clearly defined need.

Detailed scope of work, sealed offers, 
and public bid openings.

Focus 

RFP RFQ BID

Evaluated on approach, timeline, 
and credentials; not price alone.



Addendum 

Terms To Know

Clarification Questions 

The formal window where vendors can ask the 
buyer to explain unclear or missing information. 
This is submitted via email, with answers shared 

with all bidders. 

Responsive/Non -Responsive 

Did your submission follow the rules 
exactly? Right forms, signatures, and 
on- time by the deadline. Missing or 
late items can get you disqualified, 

before price or qualifications are even 
reviewed.

An official change or update to the 
RFP/RFQ/Bid after it's been 
released, this includes new 

deadlines, corrected specs, and 
added scope. Always check for 

these before submitting.





Documents to Submit

New Jersey 
Business 

Registration 
Certificate 
(NJBRC)
$6,240

Vendor 
Registration form

Disclosure of 
Investment 

Activities in Iran

Stockholder 
Disclosure 

Requirement

AA-302 or 
Employee 

information Report

W9, 501(C)(3), W-8 
BEN if applicable



N.J.S.A. 52:32 -44, all contractors and subcontractors must provide 
a Business Registration Certificate from the Division of Revenue in 
the Department of the Treasury when doing business with the State 
of New Jersey, and other public agencies in this state. 



Document Breakdown







Sample Forms 







RFP Price Sheet  

• Complete the price sheet exactly as 
provided, do not write "See 
Attachment“

• Only prices listed on the official price 
sheet will be considered; submitting 
your own version may affect your 
evaluation

• Remember to sign the price sheet



Clarification Questions vs. Addendum

Clarification Questions document is not an official addendum, still sign the Acknowledgment of 
Receipt of Addenda form, even if none were issued.



Top 5 FAQs Every Vendor Should Know

1. Incomplete Forms = Non -Responsive — Missing 
signatures, initials, or checked boxes can 
disqualify your proposal before it's evaluated.

2. No "TBD" or "See Attachment" — Fill out the 
Bidder's Checklist forms directly; blanks or 
placeholders can cause disqualification.

3. Sealed & Labeled Submissions Only — Use a 
sealed envelope/container, clearly marked with 
RFP number, title, and vendor name.

4.  Deadlines Are Final — Late proposals and 
late clarification questions will not be 
accepted, no exceptions.

5.   Clarification Questions vs. Addendum —
Clarification Questions document is not an 
official addendum, still sign the 
Acknowledgment of Receipt of Addenda 
form, even if none were issued.



Key Dates

Date Time

RFP Advertised Thursday, August 6, 2026

Last Day for Questions Friday, August 14, 2026 10:00 AM EST

Bid Due Date Wednesday, August 26, 2026 11:00 AM EST

Note: No public bid opening for this RFP.



Im p ort a n t  Su p p o rt

Purchasing Department - Main Number 

Phone:   (973) 877 -3037
Email: Purchasing@essex.edu

Legals Classifieds | NJ.com

Vendor Opportunities 

Re m in d e r: All c o m m u n ic a t io n  re g a rd in g  a ll 
RFP/ RFQ/ BID m u s t  b e  d ire c t e d  t o  t h e  Pu rc h a s in g  
De p a rt m e n t .

https://classifieds.nj.com/nj/search/query?categoryId=1&searchProfile=general&source=nj&page=1&size=25&view=list&showExtended=false&startRange=&keywords=essex+county+college&location=&postCode=&searchRadius=&searchUnit=MILES&customField1=&customField2=&customField3=&customField4=&customField5=&customField6=&customField7=&customField8=&customField9=&customField10=&ordering=BY_DATE_DEC
https://www.essex.edu/vendors/


Questions



Thank You
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